
Enrollment Checklist 
 

Parent/Guardian Information 
 

  Photo ID (driver's license, state I.D., passport or visa)  
 
NOTE : If someone is acting as the student's guardian, then we need to be 
provided with the proof of guardianship paperwork.  
 
Residency Information 
 

 One Proof of Residency (within the past 30 days and must include name, 
address, and date)  

● Ga s, e le c t ric , p h o n e , w a t e r, ca b le  a n d /o r p ro p e rt y t a x b ill 
●  Fo rm a l s ig n e d  le a se /re n t a l a g re e m e n t  (n o t a rize d )  
● Ve rifica t io n  o f t e n a n t s  t h ro u g h  m a n a g e m e n t  o f re n t a l u n it  
● Clo sin g  s t a t e m e n t  on  t h e  re s id e n ce  
● Mo rtg a g e  p a ym e n t  b o o k o r m o n th ly m o rt g a g e  s t a t e m e n t  
● Ho m e /re n t e rs  in su ra n ce  s t a t e m e n t  
● P a ych e ck in d ica t in g  h o m e  a d d re ss  
● Offic ia l le t t e r o r s t a t e m e n t  fro m  DHS/Soc ia l Se cu rit y ve rifyin g  h o m e  

a d d re ss  

 Residency Affidavit (if living with someone else and can’t prove 
residency) copy Photo ID of Parent and Resident and Resident provides 
one proof of residency. 
 
Student Information 
 

 Birth Certificate (m u st  b e  t ra n sla t e d  in to  En g lish ), p a ssp o rt , visa  o r g re e n  
ca rd  

 If new to the USA (we need preferably their green card, passport or 
visa) this is because the EL department needs a first date in the USA. 

 Up-to-date immunization records 
 Most recent report card (grades 1st-8th), or Transcript (grades 9th-12th) 
 IEP (most recent, if applicable) 
 504 Plan (if applicable) 

Kindergarten Information 

 Health Appraisal 



 Kindergarten Waiver (required if the child turns five years old between 
September 2nd to December 1st of that school year) 
 
 
Preschool Information (GSRP Program) 

 Proof of income is required for the program. 
* Registration does not guarantee acceptance into the Great Start Readiness Program 
for Preschool.  Acceptance is based on income and risk factors.  Additional paperwork 
will be sent to you before acceptance can occur from Early Childhood Elementary. 
 
 
 
*YELLOW ARE REQUIRED (if they apply) 
 
IMPORTANT: We do not accept incomplete enrollment packets. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
* If special education is indicated then send a copy of the completed 
enrollment packet to SPED Department 



 
* If we get a foster care or homeless student then we need to notify 
Amra and Liz. 
 
If items are missing then check the application for completion and 
copy the documents they do have and staple them all together with 
this form on the back of the enrollment packet. The parent/legal 
guardian will bring the enrollment packet back with the additional 
documentation that is missing to complete the enrollment process. 
 
IMPORTANT: We do not accept incomplete enrollment packets. 


